FMI – Farabee Mechanical, Inc.
Job-site Briefing

	Job Briefing Conducted by:
	Date:

	Employee(s):


	Specific Job Description:


	Chief Operator / Delegate:



	DISCUSS AND COMPLETE THE FOLLOWING PRIOR TO START OF EVERY JOB

	What are the hazards associated with this job? (See page 2)



	What work procedures are involved?  (See page 2)



	What special precautions should be taken?  (See page 2)



	What energy source controls need to be implemented?  (See page 2)



	What personal protective equipment should be used?  (See page 2)



	What are the environmental hazards associated with this task? (See page 2)



	Comments:



	Employee Signature(s):


Additional job briefings shall be held if significant changes, that might affect the safety of the employee, occur during the course of the work.
STOP – THINK – ACT – REVIEW


HAZARDS ASSOCIATED WITH JOB
Abrasions/Cuts
Utilize the proper PPE
Utilize the proper tool
Establish proper positioning
Ensure guards are in place
Avoid “line of fire” incidents

Pinch Points 
Inspect tools/equipment prior to use
Inspect work area
Ensure guards are in place

Strains / Sprains / Overextension 
Utilize proper tool
Seek additional help
Establish a work plan
Perform limbering/stretching exercises
Establish proper positioning

Chemical Handling 
Consult MSDS provisions prior to work activities
Locate eyewash station/safety shower prior to work activities
Tag out/isolate source
Utilize the proper PPE
Don a respirator (if required)
Don proper gloves (if required)
Don an apron/slicker suit (if required)
Don a face shield (if required)
Stage a spill containment device

Dropping Materials
Inspect tools/equipment prior to use
Install work platform
Erect barricades-post warning signs
Erect a scaffold/work platform
Erect toe boards/netting
Tie off tools-utilize lanyards
Ensure hardhats are utilized below
ARC flash precautions

WORK PROCEDURES INVOLVED
Permits/Controls
Confined Space Permit
Hot Work Permit

Procedures/Programs
Asbestos Control Procedure
Boiler Entry Procedure
Fall Protection Program
Inorganic Arsenic Procedure
Lead Abatement Procedure
Lockout/Tag out Procedure
Pressure Boundary Procedure
Respiratory Protection Procedure

SPECIAL PRECAUTIONS
 Falls over 6 Feet 
Inspect tools/equipment prior to use
Utilize the proper PPE
Erect barricades
Erect a scaffold/work platform
Erect toe boards/netting
Utilize a ladder for access and egress
Utilize a man-lift with harness
Inhalation Hazard
Consult MSDS provisions
Conduct air sampling/monitoring
Establish adequate room ventilation
Establish supplemental ventilation
Erect barricades
Don a respirator
Stage a spill containment device
Ensure lines drained and purged
Ensure vents and drains are closed

Area Lighting
Provide supplemental lighting
Perform relamping activities (if required)

Fire Prevention
Generate a Hot Work Permit
Conduct housekeeping practices prior to work activities
Locate fire extinguisher prior to work activities
Ensure the work area is clear of combustible/flammable material
Ensure the appropriate fire extinguisher is selected
Ensure a fire watch
Ensure lines drained and purged
Ensure vents and drains are closed
Utilize the proper tool

Elevated Load
Inspect tools/equipment prior to use
Established a rigging plan/lift plan
Utilize the proper PPE
Erect barricades
Utilize a tag line
Stage a qualified Crane Operator
Stage a signalman

Ladder Safety
Inspect tools/equipment prior to use
Utilize the proper ladder
Establish proper footing
Stage extension ladder for a 4 to 1 slope
Ensure extension ladder is tied off
Ensure stepladder is fully open

Heat Stress
Utilize the proper PPE
Consume fluids
Conduct environmental monitoring
Establish an exposure plan
Ensure to self-check/check others
Seek additional help
Limit caffeine intake
Utilize fans, chillers, etc.

Overhead Work
Inspect tools/equipment prior to use
Utilize the proper PPE
Erect barricades-post warning signs
Erect a scaffold/work platform
Erect toe boards/netting
Utilize a ladder for access and egress
Establish proper positioning


Trips/Slips/Falls
Conduct housekeeping practices prior to work activities
Establish designated walk ways
Erect barricades – reroute traffic flow
Identify temporary hazards

Moving/Rotating Equipment
Ensure that clothing is fitting properly
Secure/remove loose articles
Ensure that guards are in place

Energy Source Controls
Electrical Shock
Tag out/isolate source
Inspect tools/equipment prior to use
Don electrical gloves/flash suit
Don a face shield
Utilize the proper tool
Verify line identification
Utilize FGCI (if applicable)
Stage sleeve on overhead line
Maintain distance from energized line

Pressurized System
Pressure boundary verification
Verify i.d. # of the intended system

PERSONAL PROTECTIVE EQUIPMENT
Respiratory Protection 
Utilize the proper PPE
Perform positive/negative pressure checks
Utilize the appropriate cartridge (if appropriate)
Respirator certified

Particles in Eye
Utilize the proper PPE
Don a face shield
Utilize the proper tool

Loud Noises
Utilize the proper PPE
Establish engineering controls
Post signs / erect barricades

ENVIRONMENTAL HAZARDS
Consult MSDS provisions
Inspect hoses, fittings, and containers
Inspect secondary containments
Verify tank/container levels and capacity
Verify approved flow path/destination
Identify/protect floor and storm drains
Stage spill containment/response equipment
Label all chemicals/oil containers
Secure and close containers in transit
Proper waste storage/disposal
Dust suppressant available
Review air emissions impacts
Review water quality impacts
Pre-site clean up

